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Traveler's Name / UFID #
Traveler's Signature
Travel Authorization Request
Fund Code
Program Code
SOF
Dept. #
Purpose of Trip:
Benefit to State:
Destination:
Departing Airport
Depart Date
Return Date
PLEASE INDICATE WHETHER YOU WILL BE PAYING WITH P-CARD OR PERSONAL FUNDS
Registration
Airfare
Car Rental
Lodging:  # of nights
Parking
Tolls
R'vsd 3/25/08
$
$
$
$
$
$
$
$
$
$
P-Card
Personal
Revised 2/24/2015
Misc. Exp.*
Mileage:  # of miles
$
$
CRIS REEport #
Misc. Exp.*
$
$
*List Misc. Items: 
TA #
Business Office Received Date
PI UFID #
Project #
Reimbursement from Other Source:
Source Name:
Amount
Amt. per night
Meals:  # of days
US Meal Rate is $36 a day:     Breakfast $6     Lunch $11     Dinner $19
0.445 Per Mile	
Total Estimated Cost
PI's Signature
Date
Dept. Head's Signature
Date
IF A REGISTRATION FEE IS TO BE PAID TO ATTEND A MEETING, PLEASE ATTACH A COPY OF THE REGISTRATION FORM TO SHEET.  ALLOWABLE REIMBURSEMENT AMOUNTS FOR STATE AGENCY GRANTS (EX: FLDACS, FLDOC, ETC.) DOES NOT INCLUDE STATE ALLOCATION FUNDS.
$
Date Prepared
P-Card
Personal
$
$
$
$
P-Card
Personal
$
Total Lodging
Total Mileage
Meal Total
P-Card
Personal
X
=
$
*Equipment Asset Tag #
Adobe LiveCycle Designer Template
Weekly Status Report
9.0.0.2.20120627.2.874785
	City_traveled_To: 
	CheckBox1: 0
	PrintButton1: 
	PrintButton2: 



